UNIVERSITY OF WEST FLORIDA WRITING LAB

TIPS ON HOW TO STUDY 

GENERAL FACTORS

· Secure the best available place for studying.
· Prepare and follow a permanent schedule.
· Always study in the same place.
· Gather all materials needed for the session before beginning.
· Clear area of all distractions (cell phone, iPod, etc.).
· Keep the room cool.
· Have adequate lighting.
· Assume a vigorous posture. 
· Do not study when very tired or very sleepy.
· Balance your day with exercise, free time, and study time.
· Break study time into segments.
· Allow yourself an occasional break.
LEARNING TO CONCENTRATE

· When ready to study, discard other tasks and ideas (work on one subject).

· If frequent distractions occur during study time, revise study schedule.

· Tell your friends about your study time and ask them to respect it.

· Never skip study time for a social event.

· Set definite goals and reach them.

GETTING THE MOST FROM READING

· Use the author’s and editor’s aids, such as subheadings, italicized words, and boldface type to help guide your reading.

· Take notes as you read.

· Take the time to research unknown terms.

· Never skip charts, graphs, pictures, footnotes, or information in the margins.

· Make note of any questions you have that you want to ask your professor.

STRENGTHENING MEMORY

· Focus on learning, not memorizing.

· Use index cards for learning important terms and definitions.

· Repetition is the key to success.

PASSING EXAMINATIONS

· Try not to be emotional about test and examinations.

· Focus on preparation, not the outcome.

· Utilize all reading notes, lecture notes, and index cards.

· Make up mock questions and practice answering them.

· Ask about the type of exams (essay, multiple choice, etc.).

