
Facilities Management 
UNIVERSITY 0/ WEST FLORIDA

UNIVERSITY OF WEST FLORIDA 
Facilities Management 

STANDARD OPERATING PROCEDURE# FAC 4.006 

Pensacola, FL 32514-5750 

February 1, 2006 

Revised: March 9, 2020 

Subject: Cleaning Laboratories in Building 13, 58, 58A, 58B, SSC, 83 and any other 

Laboratory with Chemicals 

Purpose and Scope: To standardize the approach for cleaning and maintaining the quality of the 
teaching and research laboratory facilities in Building 13, 58, 58A, 58B, 58C, 83 and any other 
laboratory with chemicals. 

Procedure: Teaching Laboratories: These rooms will be cleaned every work day. Teaching 
laboratories will be dust mopped on alternate days and damp mopped weekly. Trash cans will be 
emptied daily and paper towel holders refilled. Clean windows, doors, walls and dust at least 
once per week. 
Note: It is the responsibility of the teaching staff(Faculty, Instructors, TA's etc. to put away 
equipment, chemicals and supplies at the end of each week's lab session. 

Safety equipment required: Do not enter a teaching laboratory while class is in progress 

without safety glasses or goggles and gloves (latex, vinyl or nitrile). Wear safety items while 
cleaning any laboratory area. 

Procedure: Research Laboratories: Trash cans will be emptied daily and paper towel holders 
refilled. Floors or counters are not to be cleaned without the express permission or request of the 
supervising faculty member. Contact information is posted on the outside of the door of these 
rooms. 
Note: It is the responsibility of the laboratory staff to clear floors and counters of any obstructing 

items prior to the room being cleaned. All sensitive equipment, chemical and biological should 
be secured prior to beginning the work. (Recommended wait time for disinfectant to clean is 10 

minutes unless otherwise directed by supervisor.) 

Safety equipment required: Do not enter a research laboratory when occupied without safety 
glasses or goggles and gloves (latex, vinyl or nitrile). Wear safety items while cleaning any 
laboratory area. 

High Dusting 

Perform weekly 
Equipment needed: lambs' wool. 






