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Overviewand General Issues

A. This review of the Counseling Program’s graduate student policies and procedures is intended to
supplement the University of West Florida Student Handbook, and the University of West Florida
Catalog. Each student is expected to obtain, read, be familiar with, and abide by these policies and procedures.

B. Upon admission to the program, the student will sign a statement certifying that he/she has read and agrees to
abide by Counseling Program, Department of Psychology, and University policies (Appendix A). This
statement should be signed and placed in the student's file prior to initial class attendance.

C. Responsibility for completing all applications, meeting all deadlines, and complying with the requirements
and policies of the Counseling Program, and University rests entirely with the student.

D. In order to assure compliance with the current Ethical Standards of the American Psychological Association
(APA), the American Counseling Association (ACA), and applicable Florida law regarding the practice of
Mental Health Counseling and Psychology, no student may engage in any paid work of a psychological nature
without the approval of the Counseling Program faculty. A student must provide a written proposal for such
activity for faculty approval prior to accepting any such position.

E. Each student is expected to maintain continuous enrollment in the program. A student may petition the
Counseling Program faculty in writing for a leave of absence from the program. Such a leave of absence will
normally be granted for one semester, but may be extended by the faculty for an additional semester upon
written petition by the student. A student on a faculty approved leave of absence for more than three
consecutive semesters must reapply to the University and to the Counseling Program Coordinator in order to
reactivate his/her graduate student status, and shall be expected to meet requirements for graduation in effect at
the time of readmission. A student who is not enrolled and is not on a faculty approved leave of absence shall
be considered to have voluntarily withdrawn from the program and must reapply for admission to the program
along with other candidates for that year.

F. Each student is expected to complete the required Counseling Program Core Courses, which are listed in the
UWF catalog and on the department’s website, while in residence as a student at UWF. This includes the
practicum and internship courses associated with clinical field placement. With the advisor’s approval, a
student may apply a maximum of 6 semester hours of graduate work taken at another University toward the
degree. With the approval of the department Chair, a maximum of 10 semester hours of transfer credit may be
accepted toward the degree.


http://www.apa.org/
http://www.apa.org/
http://www.counseling.org/
http://www.floridahealth.gov/licensing-and-regulation/mental-health/index.html
http://www.floridahealth.gov/licensing-and-regulation/mental-health/index.html

Faculty Advisor

Each student in the Counseling program will be assigned a Counseling faculty member as an advisor. It is the
student's responsibility to schedule an appointment with his/her advisor prior to registration for the first
semester courses. At that time, the advisor will discuss the training program and degree plan which will be
placed in the student's file after it is signed by both student and advisor. The advisor will also discuss the
statement to be signed by the student certifying that he/she has read and agrees to abide by Counseling Program,
Department of Psychology, and University policies.

The advisor's role is to serve as a mentor for the student throughout the course of the student's training. In this
role, the advisor is available to the student for consultation and advice on any matters pertaining to the student's
progress in the program. It is the advisor's responsibility to be available to discuss the student's regular
evaluation results with the student and authorize appropriate course registration in line with the student's degree
plan. It is the student's responsibility to seek out his/her advisor for consultation and advice, and to schedule an
appointment to discuss registration and evaluation each semester.

Performance Requirements

Academic Performance. A high level of academic performance is expected at the graduate level. Each student
is required to maintain a minimum grade point average (GPA) of 3.0. The student will be placed on academic
probation if the GPA falls below 3.0. All graduate students must receive a B- or higher in all graduate
coursework. Courses in which grades fall below this standard will need to be repeated.

All master’s work must be completed within six years of beginning the degree program, or the student will be
required to retake any expired course work.

Professional Conduct. In addition to adhering to UWF policies, each student's behavior, including but not
limited to, interactions with university faculty, staff, and students, as well as practicum and internship
supervisors, staff, and clients shall reflect a level of personal maturity, emotional stability, and professional
integrity consistent with conduct in the professional community. Each student is expected to be familiar with
and adhere to the current ethical standards of the relevant professional association (e.g. American Psychological
Association; American Counseling Association). In addition, each student is expected to adhere to the standards
for professional conduct that have been established for mental health professionals by Florida statute and
regulations developed by the relevant state agency (e.qg., Florida Department of Health; Florida Department of
Children and Families). These standards shall include the relevant sections of Chapter 491; Chapter 490;
Chapter 394, Part I; Chapter 415; and/or Florida Statute 090.503. (These standards will be covered at length in
the Ethics course).

Clinical Skill. Each student is expected to demonstrate satisfactory progress in acquisition of applied skills at a
consistent rate to meet at least minimum performance standards for a student at his/her level of training (e.g.,
Beginning practicum vs. internship). Minimum performance shall be established and periodically reviewed by
Counseling Program faculty in the context of average level of performance of current and recent students in the
following areas, and accepted competency standards:

1) Clinical Assessment

2) Clinical Intervention

3) Consultation and Written Communication

4) Application/Integration of Clinical/Scientific Knowledge



Performance Evaluation

Given the nature of the practice of mental health counseling as an academically based profession, the
Counseling Program faculty has a responsibility to promote and assure minimum standards of excellence for
students in the training program. The department does not assume responsibility for the regulation of this
profession, nor for the administration of mental health programs. However, the department recognizes its
responsibility to establish and maintain atraining program that is consistent with the standards set forth by the
Florida Department of Health. For master’s level mental health professionals, the Florida Board of Clinical

Social Work, Marriage & Family Therapy & Mental Health Counseling is the relevant guiding body.
(http://www.florida health.gov/licensing-and-regulation/mental-health/index.html).

Each student seeking a graduate degree shall be evaluated at regular intervals in 5 specific areas of
performance: academic performance in coursework demonstrating knowledge in various content areas of
psychology and counseling; critical thinking and professional problemsolving; communication in professional
practice; integrity and values; and project management. This evaluation process seeks to document progress
and/or identify areas of difficulty for the student. Each student's performance in these areas will be evaluated
according to minimum expectations for the student's level of training, as determined by the faculty. Blank
evaluation forms and performance criteria are available to students and each student is encouraged to discuss
these with his/her advisor, practicum/internship supervisors, and other faculty as needed (Appendix B).

It is recognized that problems in a student's academic, professional, and personal conduct cantake many forms,
and that there are many demands and stresses involved in graduate study. The following evaluation procedures
are established in recognition that each student deserves direct and immediate feedback on his/her progress
toward achievement of the goal of graduation. For the successful student, regular evaluation will provide
support and encouragement to continue his/her good work. For the student having temporary difficulty, regular
evaluation will provide early identification of problems along with support and encouragement for resolving
those problems in a timely fashion. For the student with significant, long-term difficulties, regular evaluation
will provide support and encouragement for recognizing problems which cannot be resolved and for
consideration of alternate career options.

Formal evaluation of each student shall take place twice per year (following each Fall and Spring semester),
with the written evaluation summary provided to the student. The student shall be offered the opportunity to
respond to the evaluation in writing and this response shall be attached to the evaluation placed in the student's
file. Whether a written response is offered or not, the student shall acknowledge, by signature on the evaluation,
having read the evaluation. The student is strongly encouraged to discuss the evaluation with his or her advisor.

Student evaluations in each of the 5 performance areas are based on the following scale:

1. Needs substantial improvement: The student's performance represents a significant problem that requires
repeated or urgent attention by faculty and/or clinical supervisor(s). Performance is below the expected level
and thus may require a plan for remedial action that is necessary to improve the student's performance to
achieve a minimally acceptable level of performance. A student with a cumulative GPA that is lower than 3.0
would receive this rating for academic performance. Aside from low GPA, there may be other reasons a student
may receive this rating, such as not making any progress on the internship capstone assignment, not responding
to or meeting with faculty when indicated, or unprofessional/unethical behaviors which affect progress in the
program.

2. Needs improvement: Student's performance represents only a minimally acceptable level in one area that may
not be a major problem requiring remedial action. However, it is an issue of concern that requires additional
effort by student and faculty to improve the student's performance. For example, a student that maintains an
overall GPA over 3.0 but produces a lower semester GPA would fall into this category.


http://www.floridahealth.gov/licensing-and-regulation/mental-health/index.html
http://www.floridahealth.gov/licensing-and-regulation/mental-health/index.html

3. Meets expectations: There are several ways to consider feedback at this level, but all assume that the student
is making progress and remains in good standing in the program. Notable strengths and limitations may be
noted by faculty within each of the 5 performance areas, which should assist interpretation of this most common
rating. For example,

- Satisfactory: Student's performance represents solid, good work at the level expected for his/her level
of training. In regard to professionalism, the student attends all classes, is punctual and completes
assignments on time, and adheres to academic and ethical requirements.

- Very Good: Student's performance represents a high level of performance at the upper end of the
expected level. The student has adhered to academic and ethical requirements, and performs well when
engaging in other departmental or program duties (e.g., as graduate assistant) or additional psychology-
related activities (participates in research, organizations, colloquia, etc).

4. Above Expectations: The student's performance represents outstanding achievement of a level of
performance that is above what would be expected for his/her level of training. A student with a cumulative
GPA of 3.8 or higher would achieve this rating for academic performance in coursework. In regard to integrity
and values or professional communication and conduct, the student has adhered to academic and ethical
requirements, and has performed in a distinguished manner when engaging in other departmental or program
duties (e.g., as graduate assistant) or additional psychology-related activities (participates in research,
organizations, colloquia, etc).

Evaluation of eacharea may include a brief description of specific information that supports and illustrates this
rating. If faculty members believe they have insufficient information or opportunity to observe the student, a
rating in a particular performance area may be deferred. Finally, one or more goals for the student to work
toward in each area may be indicated. In the event of a rating below expected level, the goal will likely be
completion of the remedial action plan recommended by the faculty.

Each formal evaluation will also include a decision by the counseling faculty regarding the student’s
overall progress in the program, as follows:

1) Commendation of Honor: The faculty may elect to formally recognize a student for overall performance that
exceeds expectations and represents excellence in the profession, relative to the minimum expectations for the
student's level of training. This progress rating is given if: 1) academic performance (as outlined by GPA
standards below) exceeds expectations; 2) at least two other areas of performance are judged by counseling
faculty to exceed expectations; and 3) there are no areas of performance deemed in need of improvement or in
need of substantial improvement. For situations in which a performance area cannot be assessed (e.g., student
not involved in Practicum or Internship at the time of evaluation), academic performance (as outlined by GPA
standards below) and a majority of the remaining, rated performance areas must be deemed to exceed
expectations, with no areas of performance deemed in need of improvement or in need of substantial
improvement.

2) Continuation in Program in Good Standing: The faculty will recommend continuation in the program for
students in good standing, (i.e., students who demonstrate satisfactory performance relative to the minimum
expectations for the student's level of training) as represented by meeting expectations in all performance areas
evaluated, without areas of performance deemed in need of improvement or in need of substantial improvement.
This is the most common rating provided by the faculty.

3) Continuation in Program, With Remedial Action: The faculty may recommend continuation in the program,
but with specific recommendations for remedial action to be taken by the student who demonstrates satisfactory
performance in most areas evaluated, but is also found to be below expectations in one area evaluated. Such
remedial action is intended to assist the student in correcting the area of deficiency and is expected to be




completed by the next regular evaluation. This recommendation shall include a notice to the student of the
potential for being placed on probation or dismissed from the program if the remedial action is not successfully
completed (Appendix C).

4) Probation: The faculty may recommend probation in any of the following circumstances:

a) for a student whose performance in more than one area is found to be below expectations, or whose
performance in one or more areas is evaluated as being significantly below expectations,

b) for a student who fails to successfully complete a previously recommended remedial action,

¢) for a student under investigation for alleged violation of APA or ACA ethical standards, until the conclusion
of the investigation,

d) for a student under investigation for alleged violation of Florida statutes which would normally result in
restriction from professional activities as a mental health professional, until the conclusion of the investigation,

e) for a student under investigation for alleged violation of the UWF Student Conduct System, or the Academic
Misconduct Policy, until the conclusion of the investigation.

The recommendation for probation shall be in relation to the Counseling Program only, and shall be separate
from and/or in addition to academic probation imposed by the university. The recommendation for probation
shall include specific conditions of the probationary period as well as a remedial action plan intended to assist
the student in correcting the area(s) of deficiency. The recommendation for probation shall also include a notice
to the student of the potential for being dismissed from the program if the conditions of the probation are not
honored and/or if the remedial action plan is not successfully completed (Appendix D). A student on probation
must submit a written request for removal from probation to the Counseling Program faculty to consider at the
next regular evaluation. Removal from probation and reinstatement in the program requires action by the
Counseling faculty upon interview with the student and review of the student's successful completion of the
conditions of probation and the remedial action plan.

5) Dismissal: The faculty may recommend dismissal from the program for a student who consistently fails to
demonstrate adequate progress in any one or more of the areas evaluated, or for a student who fails to
successfully complete recommended remedial plans. In these instances, dismissal is intended to be the final step
taken after repeated efforts to assist the student in meeting minimal expectations have failed or been rejected by
the student.

Dismissal from the program, without any prior recommendation for remedial action or probation, may also be
recommended under the following circumstances:

a) Serious violation of APA or ACA ethical standards,

b) Violation of Florida Statutes which would normally result in restriction from professional activities as a
mental health professional, or

¢) Serious misconduct in violation of the UWF Student Conduct System or the Academic Misconduct Policy.

Due Process

Due process ensures that student evaluations and faculty decisions regarding students are not arbitrary,
discriminatory, personally biased, or otherwise unfair. Upon admission to the graduate training program, each
student is provided a copy of evaluation procedures and criteria in this policy document. Each student is
provided online access to the UWF Student Handbook which outlines the appropriate appeal procedures



available to the student. A student who is dissatisfied with the content or outcome of an evaluation is
encouraged to attach a written response to the evaluation. The student is also encouraged to attempt to resolve
his/her concerns through discussion with the faculty advisor and/or Counseling Program Coordinator. If this
process does not yield a satisfactory outcome, the student is encouraged to follow the Student Grievance
System as described in the UWF Student Handbook.

If a student wishes to withdraw from the program, or change to another graduate program concentration, the
student should first consult with his or her advisor or the program coordinator, and also communicate this
intention in writing to the coordinator. In order to switch tracks, students must meet with the program
coordinator of both tracks. Students must also submit a new letter of intent describing their career goals and
how the track will help them in their pursuit of these goals. Students will be re-evaluated for the new track
based on their current class performance and new letter of intent. Students who receive approval to switch
tracks must meet with an advisor from the new track to review degree requirements. Students may apply for a
track change only once.

Recommendation for Placement in Practicum / Internship Field Settings

Placement in a practicum usually represents the student's first step out of the role of student into the role of a
mental health professional under supervision. As a student, one has responsibility primarily for oneself, to learn
and make the most of the educational opportunities afforded by the university. In taking this first step into a
professional role, the practicum student assumes several additional responsibilities. The first is the
responsibility for representing the Counseling Program, Department of Psychology, and the university in the
professional community. The second is the student's responsibility to the field placement site, to be a
responsible staff member and colleague. The third, and arguably the most important, is the student's
responsibility to the clients to whom he/she will be providing mental health care. Because of these factors and
others, many field placement sites used in the training program require background checks of prospective
student interns.

Given these additional responsibilities, placement in a practicum is an important milestone in the student's
training. The Counseling Program faculty bears additional responsibility for assuring that the student is
adequately prepared prior to being permitted to take this step. Thus, the decision to authorize a student to apply
for a practicum position and register for practicum hours requires careful consideration of the student's previous
performance in the training program.

In order to apply for permission to begin practicum, the student must successfully complete specific courses
listed as pre-requisites for practicum. Thus, a student ordinarily will not apply for permission to begin practicum
until at least the 5th semester in the program. Typically, students begin practicum during their second summer
in the program. No student who is currently on a recommendation for remedial action or on probation will be
permitted to apply. Thus, the student's most recent evaluation must have resulted in either a recommendation for
commendation or a recommendation for continuation without any remedial action. In effect, the student's most
recent evaluation must clearly indicate a level of performance in all 3 areas evaluated (academic, professional
conduct, clinical skill), that is consistent with that of the average student in the program entering the applied
practicum stage of graduate training.

Practicum Placement

Upon receiving authorization from the Counseling Program faculty to apply for a practicum position and
register for practicum hours, the student should review the authorized practicum placement sites to determine
which sites will be most likely to meet his/her training needs. Application for practicum generally takes place as
part of the Counseling Program core course, Pre-practicum: Techniques of Counseling and Psychotherapy (PCO
6204).



Ordinarily, a student will not be placed for practicum in an agency where the student is already

employed. Exceptions will be considered if the practicum placement is within a program that is administrative ly
distinct from the student's employment and if the practicum supervisor is not the student's employment
supervisor. Employment in the practicum site agency which would commence after the start of the practicum
may be considered on a case by case basis, if the above criteria for distinct program and supervisor are met.

Practicum Requirements

The expectation is that the practicum student will spend a minimum of 10 hours per week, but typically no more
than 15 hours per week at the practicum site performing counseling training duties assigned by the supervisor at
the practicum site. These will include conducting counseling sessions with clients of the agency, participating

in case conferences and meetings at the agency, participating in regular supervision sessions with the on-site
supervisor, and completing any record keeping and case management duties required in a responsible,
professional, and timely fashion. Under normal circumstances, the time spent at the practicum site should
involve at least half of the time devoted to direct client contact. In addition, the practicum student will be
expected to attend the 3 hour, scheduled practicum class meeting each week. An essential component of the
practicum class is the regularly scheduled individual supervision with the course instructor, in addition to the
class meeting. Over the course of the semester, these components of the practicum experience will provide the
student with a minimum of 150 hours of on-site training in addition to the university-based supervision and
class. Successful completion of the practicum will be determined by the grade received for the course

(minimum of B- required), based on the evaluation of the on-site practicum supervisor and the course instructor.

Internship

The process for completing the requirements for the internship is similar to, and follows in sequence, the
completion of the requirements for the practicum experience. The student must, in conjunction with the
Counseling Program faculty, be cleared to continue training in an internship position (almost always in the same
setting as the practicum), and register for internship credit hours. In order to obtain permission to begin
internship, a student must have successfully completed Practicum. A student who is currently on a
recommendation for remedial action or on probation will not be permitted to begin internship. Thus, the
student's most recent evaluation must have resulted in either a recommendation for commendation or a
recommendation for continuation in the program without any remedial action. In effect, the student's most
recent evaluation must clearly indicate a level of performance in all areas evaluated that is consistent with that
of the average student in the program nearing the end of his/her graduate training.

A minimum of 850 on-site hours are required to fulfill the requirements for the internship. The internship
training experience usually is the equivalent of working 28-35 hours per week across two semesters. Under
some circumstances, a part-time placement over a longer period of time may be approved by the counseling
faculty. At least 1000 on-site hours (minimum 280 direct client contact hours) must be accrued and documented
for successful completion of the UWF program, which is consistent with Florida requirements for pre-degree
training hours as a licensed mental health counselor.

To satisfy requirements for graduation, the internship experience must be integrated into the knowledge base the
student has acquired through coursework in psychology and counseling. The student must demonstrate this
integrative competence by completing a capstone assignment that includes written and oral defense
components. The student is responsible for creating an internship committee comprised of two faculty members
(Chair must be core faculty member from counseling) who will guide the student in the completion of this
assignment and evaluate the student’s written work and effectiveness in presenting/defending this work during
an oral defense.



Appendix A

CERTIFICATION OF ADMISSION AND AGREEMENT
TO ABIDE BY COUNSELING PROGRAM POLICIES (rev. 2017)

Student Name:

Semester of Admission:

| understand that, as a graduate student, | have certain rights, privileges, and responsibilities, as do the faculty, which are
described in the Counseling Program's Student Handbook. In accepting admission to the Counseling Psychology Programin
the Department of Psychology, | certify that | have received, read, and agree to abide by the provisions contained in the

Counseling Program Student Handbook: Policies and Procedures (available on the psychology department website).

Student Signature Date

Faculty Advisoror Program Coordinator Date



Appendix B. PROGRESS REPORT FOR UWF COUNSELING PROGRAM

NAME:

ADVISOR:

EVALUATION PERIOD:

OVERALL PROGRESS:

o000

Commendation ofHonor

Continuation in Programin Good Standing
Continuation in Program with Remedial Action
Probation

Dismissal

Holistic Rating Criteria:

Knowledge Base in Psychology/Counseling

Overall GPA=

Semester GPA=

Critical Thinking and Professional Problem Solving

A

mmo o

Uses DSM-5 as diagnostic framework

Displays appreciation of research

Plans evidence-based treatment

Evaluates effectiveness of interventions
Incorporates performance feedback from supervisors
Engages inresearch process

Communicationin Professional Practice

DOZIrASTIO

. Conductsselfand dresses professionally

Listens attentively

Expresses ideas effectively

Manages andexpresses emotions appropriately
Embracesindividual and cultural differences; open-minded
Interacts effectivelywith diverse others

. Participates appropriatelyin classdiscussion

Makes effective oral presentations

. Writes effectively

Uses technologyappropriately inclinical/academic settings

Integrity/Values

<cHdwvw=mpO

. Shows concernfor welfare of others

Demonstrates empathy

Identifies with the profession of psychology/counseling
Maintains appropriate ethical & personal integrity standards
Expresses commitmentto social justice

Demonstrates awareness of self and effects on others

W. Engages in self-care practices to balance school-work-life
Project Management

X.
Y.
Z.

Plans and executes projects skillfully
Collaborates effectivelyon team projects
Delivers appropriatelyon commitments

YEAR IN PROGRAM: 1 2 3 (circle one)

DATE:

COMMENTS (IF INDICATED):

4 = exceeds expectations

3 = meets expectations

2 = needsimprovement

1 = needs substantial improvement

* = insufficient opportunity to observe

RATING Comment(ifindicated):

U Maintain currentacademic practice
L Seek assistance with thefollowing;

[

RATING Comments (ifindicated):

Notable strengths:

[

Notable weaknesses:

RATING Comments (ifindicated):

Notable strengths:

[

Notable weaknesses:

RATING Comments (ifindicated):

Notable strengths:

Notable weaknesses:

[

RATING Comments (ifindicated):

Notable strengths:

Notable weaknesses

[



OVERALL PROGRESS DEFINITIONS

Commendationof Honor: The faculty may elect to formallyrecognize a student for overall performance that exceeds expectations
and represents excellencein the profession, relative to the minimum expectations forthe student's level of training. This progress
ratingisgivenif:1) academic performance (as outlined by GPA standards bel ow) exceeds expectations; 2) at|east two other areas of
performancearejudged by Counseling faculty to exceed expectations; and 3) there are no areas of performance deemed in need of
improvement or inneed of substantial improvement. For situationsinwhich a performanceareacannotbeassessed(e.g., student
notinvolved inPracticum or Internship atthe time of evaluation), academic performance (as outlined by GPA standards below) and
a majority of the remaining, rated performance areas must be deemed to exceed expectations, withno areas of performance
deemed in need of improvement orin need of substantial improvement.

Continuation in Program in Good Standing: The faculty willrecommend continuation in the program for students ingood standing,
(i.e., students who demonstrate satisfactory performance relative to the minimum expectations for the student's level of training) as
represented by meeting expectationsinall performance areas evaluated, without areas of performance deemed in need of
improvement or inneed of substantial improvement.

Continuation in Program with Remedial Action: The faculty may recommend continuationin the program, but with specific
recommendations for remedial action to be taken by the student who demonstrates satisfactory performanceinmostareas
evaluated, butisalsofoundto in need of improvementin one performance area evaluated. Such remedialaction isintended to
assistthestudentin correcting the area of deficiency and is expected to be completed by the next regular evaluation. This
recommendation shall include a notice to the student of the potential for being placed on probationor dismissed fromthe program
iftheremedial action is not successfully completed.

Probation: The faculty mayrecommend probation inanyof the following circumstances:

e forastudentwhoseperformancein morethan oneareaisevaluated as beingin need of improvement,

e forastudentwhose performancein oneor moreareasis evaluated as beinginneed of substantialimprovement,

e forastudentwho fails to successfully complete a previously recommended remedial action,

e forastudentunder investigation foralleged violation of APA or ACA ethical standards, until the conclusion of the investigation,

e forastudentunder investigation foralleged violation of Florida statutes, which would normally resultinrestrictionfrom
professional activities as a mental health professional, until the conclusion of the investigation,

e forastudentunderinvestigation foralleged violation of the UWF Student Code of Conduct, until the conclusion of the
investigation.

Dismissal: The faculty mayrecommend dismissalfrom the program for a student who consistentlyfails to demonstrate adequate
progressinany oneor more of the performance areas evaluated, or for a student who fails to successfully complete recommended

remedial plans.

GPA Standards for Academic Performance:

e Exceeds Expectations: Semester GPA=3.8-4.0
o Meets Expectations: Semester GPA=3.0-3.79
e Needs Improvement: Semester GPA< 3.0

e Needs Substantial Improvement: Overall GPA<3.0

Note: Althoughacademicperformance ratings are guided by GPA standards, a student may receive a reduced rating for academic
performancereasons other than GPA, such as not makingprogress on theinternship expectations, not res ponding to or meeting
with faculty when indicated, or unprofessional/unethical behaviors that affect progress inthe program. See the Counseling Program
Handbookfor moreinformation.

We strongly encourage you to discuss your evaluation withyour advisor and other counseling faculty, especially if feedback given
above indicates that this is necessary. Please signand date this formindicating that you have read your evaluationand have been
encouraged to discuss it with youradvisor. Returnto program coordinator.

StudentSignature Date



Appendix C

REMEDIAL ACTION PLAN

StudentName: Date:

The following remedial action planis intended to help the student address an area of performance that has
been evaluated as being below expected level forthe student's current level of training. Thisremedial action
planisregarded as beinga required component of the student's training program, which must be successfully
completed before the student can advance withinthe program. Failure to honor or successfully complete this
plan may resultin the studentbeing placed on probation or even dismissed from the program, according to
the Counseling Program Student Handbook.

Area and Nature of Deficiency:

Remedial Action and Criteria for Completion:

Recommended Time for Completion:

Faculty AdvisorSignature/Date Student Signature/Date

Counseling Program Coordinator/Date



Appendix D

RECOMMENDATION FOR PROBATION

StudentName: Date:

This Recommendation for Probationis intended to help the studentaddress one or more areas of
performance that have been evaluated as being below expected level forthe student's current level of
training or as representing asignificantimpedimentto the student's successful completion of the training
program. This probation status isregarded as being a temporary suspension of the student's training
program. The conditions of probation must be successfully fulfilled before the student will be permitted to
advance within the program. Failure to honor or successfully fulfill the conditions of probation may result in
the studentbeingdismissed fromthe program.

Cause for Probation:

Conditions of Probation and Criteria for Completion:

Recommended Time for Completion:

Faculty AdvisorSignature/Date StudentSignature/Date

Counseling Program Coordinator/Date
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